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The Listers Homepage

myVTax Menu | ’ Settings Menu |

Welcome, LISTER VERIFICATION TESTING Q Settings a Log Off

ective January 2, accounts for the Vermont Department of Taxes are now 'eople’s ay your faxes throug it, you must
Effective J 2 for the Ve De f T with People’s U hi h ACH Credil

notify your financial institution of the new account and routing numbers at People’s Bank bef A I e rt S :nt is due. Late payments may be subject to
penalty and interest. Click for instructions.

& Logon = alerts B 1Want To
» LISTER VERIFICATION TESTING 9 There is ‘m message Validate Sales for the Equalization Study %

marylee. woods@vermont.gov
| Create Additional Username
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The myVTax menu and Alerts

The myVTax menu is on
every screen. Use it to
access:

> Your home screen

Settings

»Your account settings
»Tax Department FAQ's
»Your session ID

» Or to log off

FAQ's
View Session ID

Alerts let you know if
something needs attention.
Click on the bold text hyperlink
' for easy access.

ﬁ' There is 1 unread meszage <
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Lister home screen: | want to quick links

{ Logon

M 2o

Y LISTER VERIFICATION TESTING
marylee. woods@vermont gov
Last logged on Nov-03-2018

review.

Click to view the

gueue with any /? Validate Sales for the Equalization Study
PTTR(s) awaiting

g 1Want To

You can add a
sub account
linked to your
master account.

Create Additional Username
/ Send Us a messige

Send a secure
message to the
Department.

7~ VERMONT

DEPARTMENT OF TAXES




Session ID allows visual access to your myVTax screen only

The session ID allows a Department representative access to view only your current myVTax
session, and see in real time what you see. We cannot see anything else on your screen or in
your computer. This will help us guide you step by step through a process. Once you log out or

navigate away from myVTax that session ID is no longer valid and you would need to get a new
one. To retrieve your session ID, follow the steps below.

Home

tome » Click the myVTax menu.
=== > (|ick to choose View Session ID.

Log Off d imterest. Click for i

® ) anon

A box will pop up to ensure

H H um 1H
you a re I n Conta Ct Wlth a J‘Il{ = L you sre in c-:_"utsu:_: with the iy Tax support teamn, s representative may ask you to provide a support 1D so they =M
myVTax support person, and I & conviewyouressen | -

Do you want to get a support 1D to allow the representative to view your session and provide assistance?
that you may need to

provide an ID. Click YES. ﬂ "

Your Support ID

£ s Please provide this support ID to the Department representative.
[‘-’] ‘four support 1D is: 230402

A new box will pop up with your support ID, give this
ID to the Department representative, then click OK.
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The settings menu

The settings menu is located in the upper right corner on
the myVTax home screen. Click the settings menu to
open the screen displayed below with a different | want
to menu with the following quick hyperlinks.

» View My Accounts allows you access to your tax
accounts (ﬁersonal income, business income, etc.) if
linked to this myVTax account. Although Listers
generally won’t use this feature, we kept it as an
option.

> Cancel Current User’s Access allows you to
immediately cancel online access for any of the
subaccounts you created .

» Create Additional Username allows you to make sub-
accounts for other users. The subaccounts are linked

to this master account. Some options are not available.

Subaccounts will be cancelled if the master account is
cancelled.

» Change Password allows you to change your sign-in
password.

» Manage bank accounts is another feature most Listers
won’t use. Here you can save bank accounts for easy
payment though ACH debit/credit.

» Cancel online access cancels the account you are
currently signed into. Once you cancel the account
you cannot reinstate it, and must contact the
Department’s IT helpdesk to set up a new one.

m Access  Activity

A Logor i ) 'WanTo
) ST of Thee are 1o gers [
- M View My Accounts
A Cancel Current User's Access
Authentication
maryles woods@vemont gov

A Create Additional Usemame

n Change password

F
T7T Manage bank accounts

9 Cancel onling acoess
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Property Transfer Tax Return (PTTR) Search

Land Use Change Values  Land Use Change Lien Releases  Submissions  Correspondence

Parameters

TownName |0 SPAN ‘ 003-001 ‘
Date From D L‘ [ate To ‘ D

Then click generate to get

Use the dropdown box to
your results.

choose the town you
want to look at.

-

v
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The PTTR search yields results of all electronically
filed PTTRs submitted to Department by the Clerk

PTTR Search>?

Land Use Change Values Land Use Change Lien Releases Submissions Correspondence
Parameters
Town Name | Addison I 003-001 |
Date From I Date To E
PTTR Search Filter
Verification Code SPAN Transferee Name Transferor Name @ City Street Grand List Category Closing Date Record Date

4y8thj 00300110817
S5r56cj 00300110049
kzgb7g 00300110872
bSdbdv 00300110760
4y99km 00300110482
me8szz 00300110858
ywiv8x 00300110543
jgxmmq 00300110478
décxvp 0030011012358
gyy86w 00300110262
yw7qnw 00300110353
dcqnkf 003200110090
cnngth 00300110557
yrbjfo 00300110144
9338 00300110071
shbwfv 00300110578

Addison 3638 VT ROUTE 22A 12 Jan-18-2018 Jan-28-2018
Addison 224 CEDAR DRIVE 01 May-05-2017 May-12-2017
Addison VERMONT ROUTE 22A 12 Nov-05-2017 Nov-21-2017
Addison 8502 VERMONT ROUTE 125 01 Dec-15-2017 Dec-21-2017
Addison 425 PHEASANT RUN LANE 01 Now-30-2017 Jan-05-2018
Addison 275 ATHERTON ROAD 15 May-16-2017 May-16-2017
| Addison 492 TOWN HOUSE ROAD o4 Dec-19-2018 Jan-26-2017
Addison 352 STILLMEADOW LANE 15 Jul-03-2017 Jul-17-2017
< Addison 212 GRANDEY ROAD o7 Aug-15-2017 Aug-18-2017
Addison 48386 LAKE STREET o1 Dec-20-2018 Jan-23-2017
Addison 5551 VT ROUTE 22A o1 Apr-27-2017 May-01-2017
Addison 14 FISHER POINT ROAD SO 05 Sep-14-2017 Sep-18-2017
Addison 3250 TOWN LINE ROAD o2 Dec-12-2017 Dec-15-2017
Addison 78 GRANDVIEW LANE 02 Aug-14-2017 Aug-18-2017
Addison 78 ELM POINT ROAD 0S Jul-28-2017 Aug-02-2017
2 Addison 5684 TRI-TOWN ROAD o1 Dec-21-2017 Jan-24-201%2




Refine your results

Land Use Change Val Use date flelds to VIeW issions Correspondence

only returns recorded

Parameters

within a certain time

frame.

Town Name Addison [~ Baaal T 7 |
Date From [Jan-01-2017 = Date To [May-30-2017] & |
PTTR Search

Verification Code SPAN Transferee Name Transferor Name Grand List Category Closing Date

5r56cj 00300110040 Addison 224 CEDAR DRIVE 01 May-05-2017 May-12-2017
7qfy8h 00300111094 Addison 3313 ROUTE 17 02 Feb-21-2017 Feb-23-2017
j47b5d 00300100000 Addison 3640 VERMONT ROUTE 22A 02 Jan-30-2017 Feb-06-2017
m88szz 00300110858 Addison 275 ATHERTON ROAD 15 May-18-2017 May-18-2017
ywjv8x 00300110543 Addison 462 TOWN HOUSE ROAD 04 Dec-18-2016 Jan-26-2017
xxkrex 00300110373 Addison 1008 NORTON TOWN ROAD 02 Jan-10-2017 Jan-12-2017
qSzgvt 0030011023 Addison 3001 MIDDLE ROAD 15 Jan-16-2017 Jan-23-2017
gyy8tw 00300110262 Addison 4886 LAKE STREET 01 Dec-20-2016 Jan-23-2017
ywiqnw 00300110858 Addison 5851 VT ROUTE 22 01 Apr-27-2017 May-01-2017
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Filter results using your own parameters

Faramerers —
Click filter to open the filter
bar. In the filter bar you can t\
, refine a search by entering any
Touname [ Addison variable that appears in the [ |
DeteFrom | primary search results. is
PTTR Search {/
Fites X)

Verification Code | SPAN Transferee Name | Transferor Name | City

Grand List Category | Closing Date | Record Date

Hint — you can search using any of the variables seen in the search results, but
remember the filter will bring up any instance of the variable you enter. For example if

you enter “smith” to look for Transferee Name results you will also yield results for a
location of Smith Street, or a Transferor of Smith.
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Example of filtered results

PTTR Search™ Land Use Change Values Land Use Change Lien Releases Submissions  Correspondence

Parameters Generate
PTT Parameters

TownName  [Addison B seu [003-001 |

Diate From | n Date To n

PTTR Search

ErmErE <1 | typed “Vermont Route” and pressed enter on my keyboard. 0

Verfication Code | SPAN Transferee Mame | Transferor Mame |City Grand List Category | Closing Date | Record Date

kzghTg 00300110872 Addisan VERMONT ROUTE 224 12 Now-DE-2017  Mov-21-2017

b5dbdv 00300110780 Addison 8502 VERMONT ROUTE 125 0 Dec-15-2017  Dec-21-2017

j47h5d 00300182828 Addisan 3540 VERMONT ROUTE 224 02 Jan-30-2017  Feb-D8-2017

3 Rows

My results were
filtered to only
contain results with
“Vermont Route”
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You can sort by clicking any column header. In this
example | clicked the Grand List Category.

PTTR Search

bEdibdw

DOS001107ED

WO T O] A

DOS0011 655

gho=khij

DoS00110262

Oy yEGw

DOSO011 0262

CyET A

DoE00110621

Ay S8k

DO0=S00110462

ZESnzb

DOS0011 004

Br5sc)

DOZE0011 3040

sk ot

DO0OS001106575

Do ko

DO0S0011057S

T2bTkn

DOZE0011 864

2qgbsr2

0000113845

IxTsgr

DOoSo0110102

5D hx

DO=E00110192

c:rmgth

DO0S0011355T

iTh22j

DOES00110E13

wrikjfe

DOZE00110144

xxhkrox

DO0OSOO110373

OStsrad

DO0E00110101

CSgnEE

DO=E00110E2628

i4TBSd DOS00128a8s
TafwEh DOE00111004
kfdswio oOO0=00110825
¥yIpjb OO30:0111044

e w B

DOE001106542

Transferee Mame

Transferor Name

=

Grand List Category

o —

Closing Datbe

Record Date

Addison SEOZ WERMONT RIOUTE 125 Dec-15-2017 Dec-21-2017
Addison 5551 WT ROUTE 2248 o1 Apr-2T-2017 Riay-01-2017
Addison 48868 LAWE STREET o1 Apre-25-2017 Jun-26-2017
- Addison 4550 LAKE STREET o1 De=c-20-2016 Jan-23-2017
Addison E54 TRI-TOWYM ROAD o1 Dec-19-2017 Dec-Z22-2017
Addison 425 PHEASANT RUMN LAME 0O1 MNow-20-2017 Jan-05-2018
T Addison 17 ALGOMNQLUIMN DRIVE o1 Sep-Z5-2017 Oct-02-2017
Addison 224 CEDAR DRIVE o1 May-05-2017F May-12-2017
Addison 584 TRI-TOWH ROAD o1 Dec-21-2017 Jan-24-2018
I Addison 584 TRI-TOWWYN ROAD o1 Jan-16-2018 Jan-24-2018
Addison B211 WT ROUTE 228, o1 Aug-01-2017 Aug-O7-2017
Addisan 185 WHITRFORD ROAD o1 Jul-14-2017 Jul-1e-2017
Addison 208 GAGE ROaD 0z Deac-07-2017 Jan-2e-2018
Addison 1803 JERSEY STREET SO D2 Jdul-28-2017 Jul-21-2017
Addisan SZED TOWWT LIMNE ROAl oz C=c-12-2017 Cec-15-2017
Addison TZ14WT RTE 17 W oz Jun-18-2017 Jun-21-2017F
Addison TE GRANDWIEWY LAMNE oz Aug-14-2017 Aug-18-2017
Addison 1008 MNORTOM TOWW ROWD 02 Jan-10-2017 Jan-13-2017
Addison 114 GAGE ROAD Lupe Jun-12-2017 Jun-26-2017F
Addison 1244 TOW LINE ROAD Lube Aug-11-2017 Eep-O7-2017
Addison SE40 WERMONT ROUTE 224 02 Jan-30-2017 Feb-06-2017
Addison 3313 ROUTE 17 0z Feb-Z1-2017 Febk-22-2017
Addison 54 WHITHEY CREEK ROAD 02 Oct-05-2017 Oot-10-2017
Addison 107 STONEHCOUSE ROwD M 02 May-26-2017 Jun-01-2017
Al Addison 402 TOWM HOUSE ROAD 04 De=c-19-2018 Jan-26-2017




Hold CTRL on your keyboard, and click a second header to
do a secondary sort. It is still sorted by category, but now
also by closing date.

=]

PTTR Search e

Transferee Name | Transferor Masme City Grand List Categoiy Closimng Date Recornd Date

Lrars o ruan | [ = | [ ]

oy EGw DOE0011 0262 < Addison 4888 LAWE STREET [kl w Jdan-23-2017
W T e DOE00O11 555 Addison 551 WT ROUTE 224 a1 Apr-2T-2017 May-01-2017
ghczhj DOE0011 0262 K Addison 4586 LAKE STREET a1 Apr-ZE-2017 Jun-26-2017
Sr56cj DOE0011 0045 Addison 224 CEDAR DRIVE a1 May-05-2017 May-12-2017
2ZgbsrZ DOE0011 0845 Addison 185 WHITFORD ROAD a1 Jdul-14-2017 dul-18-2017

TEbET kn DOZ0011 08854 Addiscon BI211 WT ROUTE Z24a [uly] Aug-01-2017 Aug-O7F-2017

zE9nzh [alezcinaly o acaleits HT Addison 217 ALGOMQILUIMN DRIVE a1 Sep-Z25-2017 Ohet-02-2017
Ay SS9k DOE00O11 D462 Addison 425 PHEASAMT RUMN LAMNE 01 Monw-20-20117 Jan-05-2018
bSdidw DO0Z0011 07 S0 Addison SS0Z2 WERMONT ROUTE 125 01 Dec-15-2017 Dec-Z21-2017
cyET4m DOE0011 3531 Addison 54 TRI-TOWMN ROAD a1 Dec-18-2017 Dec-Z2-2017
sl DO0Z00O11357TS D Addison S84 TRI-TOWWM ROaD a1 Dec-Z1-2017 Jan-24-2015
Boocghkowr DOE0011 0575 I Addison S84 TRI-TOWWMN ROAD a1 Jan-16-2018 Jan-24-2015
ko DOZ0O11037T3 Addison 1006 NORTOMN TOW™M ROAD 02 Jan-10-2017 Jdan-132-2017
4T bSd DOE0O129a950 Addison 2640 WERMONT ROUTE 2245 02 Jan-30-2017 Feb-06&-2017
TofyEh Q0001110949 Addison F212 ROUTE 17 oz Feb-21-2017 Feb-232-2017
wyIpjb 0000111044 Addison 107 STOMNEHOUSE ROAWD M 02 May-268-2017 Jun-01-2017
iTh22Zj DO0ZF00O113E13 Addison T214WT RTE 17 W oz Jdun-16-2017 dun-21-2017
OStsra DO0S0O11 0101 Addison 114 GAGE ROAD oz Jdun-12-2017 Jdun-26-2017
BmSShx DOZS00110192 Addiscon 1802 JERSEY STREET SOUT 02 Jul-25-2017 Jul-21-2017

CSQnEE DOE0011 085S Addison 1244 TOWT LINE ROAD oz Aug-11-2017 Sep-07-2017
wrifa DOZ0011 10144 Addison TE GRANDWIEWY LAMNE oz Aug-14-2017 Aug-18-2017
kel swwin DOE00O11 38325 Addison 54 WHITHNEY CREEK RO®AD 02 Oct-06-2017 Oet-10-2017
3xTsgr DOEF00O110 102 Addison 208 GAGE ROAD oz Dec-O7-2017 Jan-29-2015
camgth DOE0011 0557 Addison F250 TOW LINE ROAD oz Dec-12-2017 Dec-15-2017
v S DOE0011 0543 Al Addison 452 TOWN HOUSE ROAD (a3 Dec-18-2018 Jan-26-2017

bogzgyit [ulezcinaly o facalat=] Addison 188 ELM POIMNT ROAD s Dec-15-2018 Dec-18-20118




e
General email for a myVTax notification

Thu 03/22/2018 3:29 PM

| TAX-myVTax Info <myVTaxinfo@vermont.gov>
Testing: VTS New Property Transaction(s) Available

To @ Woods, Marylee

***This is an automated message from the Vermont Department of Taxes regarding your myVTax account. Please do not respond to this email directly. ***

A Property Transfer Tax return has been submitted for one or more of the towns on which you are an assessor. Please sign into your myVTax account in order to
complete your review for the Equalization Study.

When you have activity or there is a task
Contact information: needing your attention, myVTax will send you
Vermont Department of Taxes Call: (302) 828-6802 email notification at the email address used
133 State Straet Or Email: myVTax Support to set up your account. Because email is not
Montpeler, VT 05602-3667 secure, the email contains no details but lets

you know to check out your myVTax account.
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You will also get a message in your myVTax account

a ogon

F Alerts You can view a hew

% Addison Listers D There s 1 unread message P message by clicking the bold
marylee. woods@vemont gov " hyperlink under your alerts

+1(802) 758-2020

Last logged on Mar-22-2018

PTTR Search’

Parameters

or by clicking on the
correspondence tab

““-m

Land Use Change Values  Land Use Change Lien Releases  Submissio

AR AR

Generate

« PTT Parameters

Town Name

Date From

Required SPAN | |

0 = | 0
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e
Correspondence tab features

Clicking the Correspondence opens the message
center, which resembles an email window. The

myVTax messaging center is totally secure, and it
keeps a history of all sent, received, and deleted -
messages. There are quick options to send a

Inbox message or mark all as read. The filter function is Send Message | Mark All As Read

available here too!

Posted Subject

Mar-22-2016  New Property Transaction(s) Mark AsRead  Delete

Maabﬁ

To open your message click on the
Subject link. To the right of the message
you can also mark it as read, or delete it if
you do not need to look at it.
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e
Opened message in myVTax

This is what myVTax messages look like when opened.
There are quick | want to options within the message
to reply securely to the Department, or to delete the ﬁ

message. You will see a full history of the original
é} Mes: message and all replies just like your email messages. 1% | Want To
Addison Listers Reply
maryles. woodz@vermont.gov
Y Message Delete

é} Lister Verification for Equalization Study

Reteived: Thursday, Mar 22, 2018 3:.29:26 FM
Subject: Mew Property Transaction(s) Availshle

A& Property Transfer Tax return is ready for your review. You can access this retumn by clicking 'Enter values for the Lister Equalization Study” under the '| Want To' panel.
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New Enhancements Coming Soon

» Better sorting variables in the Listers queue. No sort by first name.

> We will include the confirmation number associated with each PTTR reviewed
as a column in your queue

» Export features will allow you to export PTTR search results, your work queue
lists, etc.

» Reporting features will allow you to create a report to use to track your work

»Please send us a message from your myVTax account with feedback about
usability or any issues you’re having with this or any other myVTax process. We
cannot guarantee to make everything happen, but we consider all input, and will
not dismiss comments out of hand.

Thank you all for your continued support and feedback!
You are helping make the myVTax system a success.
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